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By using the website exaclairshop.co.uk, you can now order products online. You can customise certain 
settings to enable you to optimise the ordering process between you and your supplier.  
 
The following options are available:  

- Submit orders  
- Print order forms  
- Enter and modify one or more delivery addresses  
- View your order history  
- Download product data in Excel or CSV format  
- Download price data in CSV format  
- Add email addresses for order confirmations  

 
How to sign in  
 
Open your web browser and copy this url http://www.exaclairshop.co.uk into the address bar. 
 

 
 
 
Click on the ONLINE SHOP button in the middle of the screen 
 
 
 

http://www.exaclairshop.co.uk/
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At the sign on screen enter your User name & Password. 
You will be guided through the installation of a security certificate when you first sign in.  
 

 
 
Home page  
After entering your username and password, the home page is displayed. Here you can save a variety of 
data (of which the email address is the most important). 
 
NBé. To return to the Home page from any other part of the system press F5 
 
Your email address  
Please click on the text Insert E-mail address in the middle of the screen. 
Add one or more email addresses.  
The order confirmations will be sent to the email address/addresses entered.  
After entering each email address click on the Update button to add it to the Webshop. 
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Article search  
To search for a product enter the product reference or description in the search box and then click on the 
Search button.  
You may use any part of the product reference or description i.e. entering blu in the search box will display 
the above lines. One product with blu in the product reference and others with blu in the product 
description. 
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If you select AND in the box to the right of the search box you can search for products that have two sets of 
characters, (these two sets of characters must be separated by a space), in the product reference or 
description. 
 
The above selection was obtained by entering blu red in the search box with AND also selected. 
 
The product reference 14022E listed first has the search items in the description, 
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